Instructions for Populating Discharge Data Using Intake Data
1. Locate Intake Data
Intake data is provided on the Data tab.
2. Determine the Correct Discharge Tab
Use Column A (Service Level) to identify which discharge tab the data should be entered into.
3. BI 1 Session Patients
· These patients receive an automatic discharge because the service is completed on the same day as intake.
· Use as much data from the intake record as possible to populate the discharge indicators highlighted in green.
· Do not enter data in columns that are not highlighted in green.
4. Populating Multiple Records
· When entering data for multiple patients, ensure that the data is pulled down consistently across all relevant columns and rows.
5. Service Matching
· The SVC (Delivered Service) must match the SBIRT service level indicated in Column A of the intake data.
6. Reference Notes for Coding
· Use Row 2 (Notes) as a reference for the correct coding options for each column.

